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Multiple Choice Questions

1. What is the first step to improving time management and organization skills?
a) Setting clear goals

b) Creating a schedule

c) Avoiding procrastination

d) Using tools wisely

2. Why is it essential to prioritize tasks?
a) To make your to-do list longer

b) To tackle the most critical tasks first
c) To procrastinate

d) To ignore deadlines

3. What should you do if you're facing a big project?
a) Avoid it altogether

b) Break it into smaller steps

c) Ignore it until the last minute

d) Give up

4. Why is it important to minimize distractions?
a) Distractions make tasks more enjoyable

b) Distractions help you focus better

c) Distractions can waste your time

d) Distractions boost creativity

5. When should you seek help and support for improving time management skills?
a) Never, because you should do it all on your own

b) Only when you have plenty of free time

c) Whenever you're struggling and need guidance

d) Only when you're asked for help
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