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Mastering Time: Your Path to Better Organization 
Multiple Choice Answer Key 

1. a) Setting clear goals 

2. b) To tackle the most critical tasks first 

3. b) Break it into smaller steps 

4. c) Distractions can waste your time 

5. c) Whenever you're struggling and need guidance 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


